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A WORD FROM THE PRESIDENT

Kingswood University exists to serve Jesus Christ by strengthening the
local and global church through forming Christ-like servant leaders in a
community that creatively blends academic excellence and practical
ministry experience with intentional spiritual formation.

This is the mission Kingswood University has been seeking to accomplish for nearly 80 years, preparing
men and women to serve Christ by strengthening His church. At Kingswood, students discover the truths
of God’s world and Word. The Bible is the heart of our curriculum. It isn’t the only textbook we use, but it is
the standard against which we measure everything else.

From the very first month, students dive into a wide variety of ministries. Most programs culminate in a four-
month Supervised Ministry Experience in a church, school, or cross-cultural context. This experience is the
gold standard in ministry preparation.

Most importantly, Kingswood students experience the transforming power of God’'s Spirit throughout
campus life. Chapel services are rich times of worship and learning. In the classroom, professors seek to
impart not only information, but wisdom. Residence life and athletics offer a wealth of opportunities for
students to grow into the leaders God has called them to be.

Our students love learning amid the beauty of this area, minutes away from some of North America’s most
wondrous sites, like the Bay of Fundy. They also relish the opportunity to take the gospel to our own
community and those metropolitan areas a short drive away, or half a world away.

The Kingswood experience is also available online. We offer graduate and undergraduate programs in a fully
online format, as well as non-credit options, including certificates and our recently developed Kingswood Learn,
a platform hosting high quality, thoroughly vetted micro-courses available for free.

The proof of Kingswood’s effectiveness can be seen in our alumni, now serving God in 27 countries, 10
provinces, 42 states, and over 20 denominations. Across North America and around the world, Kingswood
graduates are known as well-prepared servants of Christ and His Church.

Whether you are seeking to prepare yourself for vocational ministry, to be more effective in ministry through
your vocation, or just to discover what God might have in store next, Kingswood is an excellent choice. The
more you look the more you’ll discover the “Kingswood difference”!

To those who have already made the decision to become part of the Kingswood experience, welcome to
the family.
For the King and Kingswood,

Stephen J. Lennox, Ph.D.
President, Kingswood University



MISSION & CORE VALUES

Kingswood University exists to serve Jesus Christ
by strengthening the local and global church
through forming Christ-like servant leaders
in a community that creatively blends
academic excellence and practical ministry experience

with intentional spiritual formation.

We are committed to ...

upholding the authority and inspiration of the Bible;

proclaiming the whole Gospel; for the whole person throughout the whole world,;
encouraging each person to become a fully devoted follower of Jesus Christ;
providing a theological context that respects and serves the broader church;
operating from a Wesleyan/Arminian theological perspective;

supporting the doctrine and lifestyle expectations of The Wesleyan Church.



GENERAL INFORMATION

Doctrinal Statement

Owned by The Wesleyan Church, Kingswood
upholds the denomination’s Articles of Religion as
found in The Discipline of The Wesleyan Church
(paragraph 299) which includes the following
summary of doctrinal beliefs:

We believe in God the Father, the Son, and the Holy
Spirit.

We believe that Jesus Christ the Son suffered in our
place on the cross, that He died but rose again, that
He now sits at the Father's right hand until He
returns to judge every person at the last day.

We believe in the Holy Scriptures as the inspired
and inerrant Word of God.

We believe that by the grace of God every person
has the ability and responsibility to choose between
right and wrong, and that those who repent of their
sin and believe in the Lord Jesus Christ are justified
by faith.

We believe that God not only counts the believer as
righteous, but that He makes such persons
righteous, freeing them of sin's dominion at
conversion, purifying their hearts by faith, perfecting
them in love at entire sanctification, and providing
for their growth in grace at every stage of their
spiritual life, enabling them through the presence
and power of the Holy Spirit to live victorious lives.

Goals

In the accomplishment of the mission of the
University, the specific goal of Kingswood University
is to enrich the knowledge, skills, and Christ-like
disposition of ministers of all types - pastors,
missionaries, children’s and youth pastors, church
planters, worship leaders, teachers for Christian
schools, general Christian service workers, and
committed lay people who will strengthen the local
and global church. This is to be achieved by guiding
student development in:

e an appreciation for their role in the church
universal (through space and time);

e an understanding and experience of what it
means to be a well-rounded wholesome

Christian, physically, mentally, emotionally,
socially, and spiritually;

e a formation of a biblical worldview,
incorporating a biblical sense of values, an
understanding of God’s plan for their lives, and
their privileges and responsibilities in
contemporary life;

e an understanding of the way academic
excellence and practical ministry experience
are inseparably intertwined with intentional
spiritual formation.

Institutional Objectives

Kingswood graduates will:

e demonstrate a greater knowledge of the Bible
and the central doctrines of the Christian faith;

e articulate a developing biblical worldview based
on study and experience, and which impacts all
areas of life;

e apply research and critical thinking skills for
independent research and effective
communication of truth;

e develop as Christ like servant leaders,
exhibiting ongoing development in all areas of
life;

o reflect on ministry experiences in church and
parachurch settings.

History and Heritage

Kingswood University was founded in October 1945
in Woodstock, New Brunswick by the Alliance of the
Reformed Baptist Church of Canada. Known as the
Holiness Bible Institute, its primary purpose was the
training of ministers to serve the Reformed Baptist
Church within the Atlantic region. In 1947, the
school was relocated to Yarmouth, Nova Scotia and
renamed Bethany Bible College. In 1965, Bethany
relocated a second time, to the present location in
Sussex, New Brunswick.

In July 1966, the Alliance of the Reformed Baptist
Church of Canada joined the Wesleyan Methodist
Church. Two years later, in June 1968, the
Wesleyan Methodist Church merged with the
Pilgrim Holiness Church to form The Wesleyan
Church.

Over the course of time, the University has made
advances academically. In May 1970, the General



Board of Administration of The Wesleyan Church
authorized Bethany Bible College to award the
Bachelor of Arts Degree in Religion, the basic four-
year program for those entering full time ministerial
service. In 1983, the Province of New Brunswick,
through official legislations, authorized Bethany to
grant church related degrees.

In 2011, Bethany Bible College was renamed
Kingswood University.

Accreditation

Kingswood University has been accredited by the
Association for Biblical Higher Education (ABHE),
Commission on Accreditation to grant certificates
and degrees at the Associate, Bachelor, and
Master’s level, receiving initial accreditation in 1987.
Accreditation was reaffirmed in 2019. ABHE is the
major North American accrediting agency for biblical
higher education and is recognized by the United
States Department of Education.

Alumni Association

Kingswood’s alumni serve around the world in both
vocational and co-vocational roles as pastors,
church planters, missionaries, Christian educators,
and chaplains. Many others serve God through their
vocations. The primary objective of the Alumni
Association is to promote the welfare of the
University by informing alumni of its needs and
progress, contributing prayerfully and financially to
its support, and alerting the public to its values.

Kingswood and the Community of Sussex
Kingswood is located in the town of Sussex which
has a population of approximately 5,000 and is
nestled in the beautiful hills of the Kennebecasis
River Valley. It is well-suited for the outdoor
enthusiast, being a short drive from various ski
resorts, Fundy National Park, and the Bay of Fundy,
which boasts the highest tides in the world. Sussex
is conveniently located along provincial highway 1
providing easy access to Moncton, Saint John, and
Fredericton, the capital of New Brunswick. Sussex
is also within a two-hour drive of the state of Maine
and is therefore not far from some of the major cities
of the north-eastern United States, such as Boston,
Massachusetts.

Campus Resources
The campus is situated on fifty-seven acres of land
overlooking the town of Sussex.

The Saunders Irving Chapel is the focal point of the
upper campus. In addition to the chapel, the building
houses Wesley Hall meeting facilities. The Campus
Life and Academic Departments, including faculty
offices, are housed on the upper campus.

The upper campus is also the site of four student
residences, Stairs Hall containing the Greg Mann
Dining Commons and classrooms, the Mitchell
Student Centre, which includes recreation facilities,
the Solid Grounds Café, lounge, and Campus Life
office. The Benson Athletic Complex is easily
accessed from the upper campus.

The lower part of the campus is located along Main
and Western Streets. Nicholson Hall contains the
Earle & Marion Trouten Library and the Student
Success Centre. The Burbury Administration Centre
accommodates administrative offices, including the
President’s Office and Finance, Donor Engagement
Enrolment, and Communications departments, and
the Kingswood University Counselling Centre. Both
these buildings also house classrooms.

The Nutrien Civic Centre, for which resident
students hold membership, is adjacent to the lower
campus. Facilities at the Civic Centre include a 25-
metre competition pool, an indoor walking/running
track and fitness equipment.

Notification of Disclosure of Personal
Information to Statistics Canada

Statistics Canada is the national statistical agency
and as such carries out hundreds of surveys each
year on a wide range of matters, including
education.

To carry out such studies, Statistics Canada asks all
colleges and universities to provide data on
students and graduates. Institutions collect and
provide to Statistics Canada, student identification
information (student’s name, student ID number,
Social Insurance Number), student contact
information (address and telephone number),
student demographic characteristics, enrolment
information, previous education, and labour force
activity.

The Federal Statistics Act provides the legal
authority for Statistics Canada to obtain access to
personal information held by educational
institutions. The information may be used only for



statistical purposes, and the confidentiality
provisions of the Statistics Act prevent the
information from being released in any way that
would identify a student.

Students who do not wish to have their information
used may ask Statistics Canada to remove their
identification and contact information from the
national database.

Campus Map
Key to the map is on the next page.

Further details on the use of this information can be
obtained from the Statistics Canada website:
http://www.statcan.gc.ca or by writing to the

Postsecondary Section, Centre for Education
Statistics, 17th Floor R.H. Coats Building, 150
Tunney’s Pasture Driveway, Ottawa, ON, K1A 0T6.


http://www.statcan.gc.ca/

Burbury Administration Centre

26 Western Street
- President’s Office
- Finance & Donor Engagement Offices
- Enrolment offices
- Communications & Marketing offices
- Counselling Centre
- Classroom

Nicholson Hall

Corner of Main & Western Streets
- Earle & Marion Trouten Library
- Student Success Centre
- Classroom

Edgett Hall (Faculty offices)
55 Summit Avenue

Academic Affairs Office
63 Summit Avenue

Saunders Irving Chapel
20 Wesley Drive

Wesley Hall
Lower level of Chapel, rear parking
- Classroom

Stairs Hall
80 Summit Avenue
- Classrooms
- Greg Mann Dining Commons

Mitchell Student Centre
78 Summit Avenue
- Campus Life offices
- Solid Grounds Café

Bridgeo House
89 Summit Avenue
- Information Services
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11.

12.

13.

14.
15.
16.
17.

18.

19.

20.

21.

22.

Town House Apartments
64, 66, 68 Wesley Drive

Tom Phillippe House (Split Male/Female
Residence)
35 Wesley Drive

Ingersoll House (Male Residence)
76 Summit Avenue

Joan Phillippe House (Female Residence)
83 Summit Avenue

Nutrien Civic Centre
240 Main Street

Volleyball Court
Basketball Court
Tetherball

Benson Athletic Complex & Clubhouse
74 Blazer Way

- Athletic Fields

- Pond

President’s Residence
98 Summit Avenue

Staff Residence
44 Wesley Drive

Vice President for Campus Life Residence
66 Summit Avenue

Staff Residence
60 Summit Avenue

Staff Residence
54 Summit Avenue
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ACADEMIC CALENDAR — ON-CAMPUS

Fall Semester 2023

Registration & Orientation

Classes begin

Last day to enrol or add a course
Spiritual Emphasis Services
Canadian Thanksgiving — no classes
Board of Trustees meeting

Last day to withdraw from classes without academic penalty

Pre-registration for spring 2024
Monday class day
Last day of fall semester

Spring Semester 2024

Registration & Orientation

Classes begin

Last day to enrol or add a course

Holiness Emphasis Services

Family Day (provincial holiday) — no classes
Monday class day

March Break

Monday class day

Missions Emphasis Services

Last day to withdraw without academic penalty
Pre-registration for fall 2024

Easter Break — no classes

Board of Trustees meeting

Last day of classes

Baccalaureate Service & Graduation Reception

Commencement

Undergraduate Information
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September 3-4
September 5
September 11
September 26-27
October 9-11
October 19-20
November 6
November 6-10
December 6
December 8

January 8
January 9
January 15
January 16-17
February 19
February 21
March 4-11
March 14
March TBD
March 18
March 25-28
March 29-April 1
April 14

April 23

April 26

April 27



ACADEMIC CALENDAR — ONLINE

Term 1 — September/October 2023

Term dates
Last day to enrol or add a course

Last day to withdraw from classes without academic penalty

Term 2 — November/December 2023

Term dates
Last day to enrol or add a course
Pre-registration for Terms 3 and 4

Last day to withdraw from classes without academic penalty

Term 3 —January/February 2024

Term dates
Last day to enrol or add a course

Last day to withdraw from classes without academic penalty

Term 4 — March/April 2024

Term dates
Last day to enrol or add a course
Pre-registration for terms 5 and 6

Last day to withdraw from classes without academic penalty

Term 5 — May/June 2024

Term dates
Last day to enrol or add a course
Pre-registration for terms 1 and 2

Last day to withdraw from classes without academic penalty

Term 6 = July/Auqust 2024

Term dates
Last day to enrol or add a course

Last day to withdraw from classes without academic penalty

Undergraduate Information
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September 4 — October 21
September 11
September 29

October 30 — December 16
November 6

November 6-10

November 24

January 8 — February 24
January 15
February 2

March 4 — April 20
March 11

March 25-29
March 29

May 6 — June 22
May 13

May 13-17

May 31

July 1 — August 17
July 8
July 26



ENROLMENT INFORMATION (UNDERGRADUATE)

ADMISSION POLICIES

General Requirements

Prospective students are assessed according to
academic background, moral behaviour and
character, personal Christian testimony, and
ministry graces. In the process, applicants’
complete academic record, recommendations,
plans, and personal information are reviewed. If
applicants meet the required standards in these
areas, they are admitted to the University. The
University does not discriminate based on race,
colour, national origin, age, or gender in admission
to, treatment in, or employment in its programs and
activities.

Academic Requirements

Applicants must have a high school diploma or

equivalent and achieve satisfactory grades in the

following Academic or College preparatory level

courses in grades 10, 11, or 12:

e 2 English credits

e 2 Math or Science credits

e 2 Social Studies credits (e.qg., history, sociology,
geography, civics, psychology)

Students without the necessary background or
grades may be admitted on a conditional basis. The
first semester or term for these students will be a
qualifying period.

Character Requirements

Applicants are expected to be of high moral
character and are therefore expected to be a
minimum of six months from participation in tobacco
products, non-prescription drug use, alcohol,
pornography, inappropriate sexual relationships,
gambling, and occult activities.

Ministry Graces

The mission of Kingswood University, as a single-
focus institution, requires that an applicant possess
natural skills and temperaments appropriate for
ministry. In some cases, an applicant may be asked
to complete additional testing to help in this
evaluation.

ADMISSION PROCEDURES

Applications and information may be obtained
online (www.kingswood.edu/admissions) or from
the Enrolment Office (506-432-4422 or 888-432-
4422). Applications for admission should be made
early so that necessary arrangements for entrance
may be made. However, applications will be
received up to one week before the last day to enrol
(see Academic Calendars). In no case will a student
be permitted to enrol more than two weeks after the
beginning of the semester.

All applicants must submit the following to the

Enrolment Office.

e Application for Admission - Applications may be
made online through the University website
(www.kingswood.edu/admissions/apply-now)
or submitted to the Enrolment Office:
Kingswood University, 26 Western Street, PO
Box 5125, Sussex, New Brunswick, Canada,
E4E 5L2. All questions on the application form
are to be answered or marked N/A if not
applicable.

e Transcripts - All secondary, and post-secondary
transcripts where applicable, are required to
assess a candidate for admission. Transcripts
are to be sent directly to the University.
Applicants will need to ask their high school
guidance counsellor to send a transcript to the
University. Transcripts may be reviewed for
admission at the completion of the applicant’s
grade 11 year. An official transcript certifying
graduation will be required for enrolment.

e Reference Form - All applicants must have the
Pastoral reference form completed according to
the instructions on the form. This form must be
received to make an evaluation.

All applicants accepted for on-campus classes

must submit the following before enrolling:

e Health Records - A completed Student Health
Data Form must be submitted. U.S. and other
international students are required to purchase
medical insurance provided through the
University.

e Scholarships & Grants Application - All
accepted applicants are expected to make
adequate financial arrangements. Applicants

Undergraduate Information
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wishing to apply for scholarships and
grants through the University must submit
a Scholarships and Grants Application.
Specific opportunities for financial assistance
through the University are listed in the Financial
Information section of this Catalogue.

e Room/Tuition Deposit - A $100 room/tuition
deposit must be submitted by all students prior
to enrolment. Details can be found in the
Student Handbook and the Financial
Information section of this Catalogue. To be
eligible for entrance scholarships, the deposit
must be received by May 1, 2024. Further
information regarding entrance scholarships is
online at: www.kingswood.edu/ admissions/
financial-aid/scholarships.

All applicants accepted for online classes must

submit the following before enrolling:

e Tuition Deposit - A $100 tuition deposit must be
submitted by all students prior to enrolment.
Details can be found in the Student Handbook
and the Financial Information section of this
Catalogue.

Applicants for both on-campus and online studies
must submit all required forms and transcripts
before they may enrol. All acceptances are
contingent upon continued Christ-like character
development. Accepted students are to abide by all
expectations regarding moral conduct as described
by the Student Handbook.

Home Schooled Students

Because all home school experiences are different,
applicant files are reviewed on an individual basis.
Applicants must submit an official high school
transcript for grades 10-12 with the course names,
credit values, and grades earned. Supporting
documentation must be provided indicating
curriculum or program used, course descriptions,
and assessment process. Additional information
may be requested.

Upon evaluation of the transcript, students may be
required to submit one of the following as further
evidence of readiness:

e Third-party test results, such as SAT, ACT, or
GED scores, sent directly to the University from
the testing agency, or;

e A college or university transcript showing

courses taken as part of a homeschooling
experience; where appropriate, transfer credit
may be awarded for such courses.

Mature Students
Kingswood may accept into a degree program a
limited number of mature students whose academic
background is deficient in some respects. The first
semester or term for these students will be a
qualifying period. Mature student applicants must
complete all the forms previously mentioned and will
be given consideration if they meet the following
requirements:
e evidence of being 21 years of age before
registration;
e evidence of at least two years of responsible
activity since attendance at school;
evidence of ability to profit from university study;
successful completion of a General Education
Development test (GED) or its equivalent.

Early Enrolment

High school students in grade 12 may enrol for up
to six hours of on-campus university courses per
semester or three hours of online university courses
per term. Students must have an average of at least
85% (3.3 on a 4.0 scale) and must have written
approval of their parent or guardian and the high
school they attend. Applications may be made
online (www.kingswood.edu/admissions/apply-
now) or by contacting the Enrolment Office.

Transferring From Other Institutions

The transfer applicant is to complete the required
forms as above. In addition to this, the applicant
must request an official transcript to be sent directly
to the University from all schools attended. Credits
being transferred to Kingswood must be from a
recognized accredited institution and have at least a
"C" grade. The University will only transfer those
credits that can be applied directly toward the
desired program of study at Kingswood.

Students transferring credits to Kingswood must
take at least thirty hours through Kingswood to earn
a Kingswood degree, even though they may have
more than the required number of hours for
graduation. This must be the final year of the
program unless special arrangements have been
made with the Vice President for Academic Affairs.
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A student who is on academic probation at another
institution and who is accepted to study at
Kingswood will be placed on academic probation for
at least one semester. A student dismissed from
another institution must wait a minimum of one
semester before enrolling at Kingswood.

See page 15 for the details about transferring credit
and page 25 for information about the President’s
Scholarship program requirements for transfer
students.

Part-time Non-degree Study

A part-time applicant wishing to take for-credit
courses without enrolling in a degree program may
do so by submitting an application form. No
transcripts or references are necessary for
Kingswood courses not requiring prerequisites.
Transcripts will be made available upon request
after the course is completed and paid in full.

Re-enrolment

A student who has withdrawn from the University for
any reason must apply for re-enrolment through the
Enrolment Office. If it has been two years or less
since the student was last enrolled at the University,
it may not be necessary to complete the entire
admission process. The student should complete a
new application form indicating on the form that they
are applying for re-enrolment. Students who re-
enrol return under the same academic standing as
when they withdrew from Kingswood. Students
must meet the academic requirements of the
program in effect at the time of re-enrolment.

Re-enrolment following Dismissal

Students who were dismissed from Kingswood will

need to provide the following items in addition to

completing an application form:

e an updated pastoral reference;

e aletter of intent indicating progress made since
dismissal,

e transcripts of courses completed since the last
attendance at Kingswood, if applicable.

Applications for re-enrolment following dismissal will
be accepted up two weeks prior to the first day of
classes in the semester.

Students who were dismissed for academic reasons
will return on academic probation.

International Students — On Campus

An individual wishing to enter Canada as a student

must have the following documentation upon entry:

e avalid passport;

e evidence of acceptance from the University;

e evidence of sufficient funds for living expenses,
full tuition, and all other necessary expenses,
including return transportation. This may be in
the form of a bank draft or a notarized letter from
a parent, guardian, or sponsor indicating full
financial support while studying in Canada.

Students from the U.S. will be issued a student
authorization form (student visa) upon fulfillment of
the above requirements. Immigration Canada will
charge a fee of $150 (Canadian funds, payable by
cash, certified cheque, MasterCard, or Visa) for the
student visa.

Applicants from countries other than the U.S. must
obtain their Canadian Student Visa prior to traveling
to Canada. They are also required to have proper
medical documentation before leaving their own
country and should contact a local Canadian
Consulate for additional immigration requirements
for their country. Such applicants should allow a
minimum of one year to complete the application for
admission process.

If English is not their first language, international
students must provide a score report for a test
demonstrating their proficiency in the English
language, in addition to the forms and information
listed above, before an admission decision can be
reached.

Kingswood University will accept scores from the
“International English Language Testing System”
(IELTS), “Pearson English Language Test,
Academic (PTE Academic), or the “Test of English
as a Foreign Language” (TOEFL). The minimum
acceptable scores for admission to Kingswood
University are as follows:

e IELTS-65

e PTE Academic- 60

e TOEFL BT -80

Students from schools in countries other than the
United States and Canada may be required to
submit their transcripts to World Education Services
for evaluation (https://www.wes.org/ca/).
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After being accepted, students from outside of
Canada and the U.S. are required to pay a tuition
deposit. The tuition deposit for the September intake
is first-semester tuition and fees (this includes room,
meal plan, and fees). For the January intake, the
tuition deposit is first-semester tuition and fees.
Upon payment of the tuition deposit, the student is
given a receipt to be used when applying for a study
visa/permit. 100% of the tuition deposit will be
returned in the case his/her study visa is not
granted. Appropriate documentation must be
provided showing proof the visa was not granted
prior to the refund being granted.

If registered students with a valid study permit
should choose to withdraw, 50% of their tuition
deposit is non-refundable and will be retained. All
international students who choose to leave must
complete a withdrawal form and request a partial
refund of their tuition deposit in person.
For January intake students, the same policy
applies but 100%  will be retained.
The cut-off date to pay the tuition deposit for
September intake is August 1 and the cut-off date to
pay the tuition deposit for January intake is
December 1.

FINANCIAL INFORMATION (UNDERGRADUATE)

Tuition income does not cover the entire cost of a
student's education. Substantial amounts must be
raised each year by the University to cover the
difference between what students pay and the total

cost of their education. Therefore, each student is
required to exhibit financial responsibility in payment
of their tuition and fees.

FEES FOR 2023-2024 (in Canadian Dollars)

Please note that all fees listed below are not applicable to all students.
See Definition of Financial Charges for a description of all charges and fees.

Tuition:
On-Campus:
12 — 16 credit hours per semester

Less than 12 credit hours per semester
More than 16 credit hours per semester

Online tuition
Audit Fee, for part-time students
Early Enrolment

Tuition/Audit — Senior Citizens (60 and over)

Tuition Deposit (off-campus & online students only)

Music Lesson fee (45-minute lesson)

Music Lesson fee (30-minute lesson)
Housing:

Double Occupancy — Standard

Double Occupancy — Premium

Single Occupancy Fee (where available) - Standard
Single Occupancy Fee (where available) — Premium
Town House - married — 2 bedrooms - unfurnished
Town House - married — 2 bedrooms - furnished
Town House - married — 3 bedrooms - unfurnished
Town House - married — 3 bedrooms - furnished

Town House Satellite TV
Room Deposit Fee
Town House — Family Housing Deposit

$5,900 per semester
$395 per credit hour
$375 per credit hour
$ 395 per credit hour
$100 per credit hour
$100 per credit hour
Y tuition
$100
$585 per semester
$390 per semester
$1,525 per semester
$1,790 per semester
$2,025 per semester
$2,325 per semester
$4,400 per semester
$4,900 per semester
$5,080 per semester
$5,580 per semester
$125 per semester
$100
$400
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Meal Plans:

21 Meals per week $2,595 per semester
14 Meals per week $2,485 per semester
Family Meal Plan (120 meals per semester) $1,445 per semester
Off-Campus Noon Meal Plan $760 per semester
Fees:
Campus Life Fee for US & Canadian Students $220 per semester
Campus Life Fee for Non-North American Students $600 per semester
Spiritual Life Fee (on-campus) $125 per semester
Online Student fee $20 per credit hour
Resource Fee $520 first semester only
Payment Plan Fee $100 per semester
Late Payment Fee $100
International Student Medical Insurance $550 per year
Praxis Ministry Fee (Evangelism & Compassion Ministry programs) $515 per semester
Business course fee (BUS 105) $25
Graduation Fee $170

SAMPLE OF BASIC FEES FOR 2023-2024 — ON-CAMPUS

PER SEMESTER ANNUAL (2 semesters)
Tuition* $5,900 $11,800
Room (Standard Housing) $1,525 $3,050
21 meal plan $2,595 $5,190
Campus Life Fee $220 $440
Spiritual Life Fee $125 $250
Total $10,365 $20,730

* On-campus courses are offered in two semesters per year. Full-time students usually
take up to sixteen credit hours per semester, for a total of up to thirty-two credit hours
per academic year.

Note the addition of the Resource Fee ($520) in a student’s first semester.

SAMPLE OF BASIC FEES FOR 2023-2024 — ONLINE

PER TERM (8 weeks) ANNUAL (6 terms)
Tuition* $2,370 $14,220
Online Student $120 $720
Total $2,490 $14,940

* Online courses are offered in seven-week terms, with six terms per year. Full-time
students usually take six credit hours per term, for a total of up to thirty-six hours per
year with year-round study.

Note the addition of the Resource Fee ($520) in a student’s first term.
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DEFINITION OF
FINANCIAL CHARGES

Tuition — On-Campus

Tuition for on-campus students who enrol in twelve
to sixteen credit hours per semester will be charged
a flat rate of $5,900. Students enrolling in more than
sixteen credit hours in a semester will pay an
additional $375 per credit hour for every hour over
sixteen hours. Part-time students, taking less than
twelve credit hours per semester, pay $395 per
credit hour.

Tuition = Online
Tuition for online students is charged a rate of $395
per credit hour.

Audit Fee

A $100 per credit hour fee is charged to part-time
students who wish to attend a course, but not
receive credit. Full-time on-campus students may
audit up to four hours per semester free of charge.
If they audit more than four hours, they will be
charged the regular audit fee for each hour over the
four-hour limit. Students who audit music lessons
may have the audit fee waived but will still pay the
music lesson fee. Spouses of full-time students may
audit on-campus courses free of charge.

Early Enrolment

Students currently in grade 12 (senior) who take
courses through the Early Enrolment program either
on campus or online pay $100 per credit hour.

Senior Citizens’ Rate
Individuals 60 years of age or over are charged one-
half of the tuition or audit fee for the courses taken.

Tuition Deposit

After initial acceptance, all off-campus and online
students must submit a $100 tuition deposit before
they can pre-register for classes. Upon enrolment,
this fee will be applied to the student’s account.

Individuals who have paid this fee but do not plan to
attend Kingswood are eligible for a full refund if they
submit a written request prior to July 31 for the fall
semester or December 31 for the spring semester.
If a written request is not received by these dates,
the tuition deposit will not be refunded.

Music Lesson Fee

This is the charge for 30 or 45 minutes of private
instruction per week. In addition to the lesson fee,
one credit hour or audit hour will be added to the
number of credit hours charged.

Room Fee

This fee is the charge for a dual occupancy
residence room. The residences are closed for
Christmas and March breaks and reopen the day
before classes resume. The first meal is served at
noon on this day.

Room furnishings include drapes, bed, mattress,
dresser, chair, and study desk. Bed and bath linens
are not provided by the University. Students are
responsible for the care of the room they occupy,
and the furnishings allotted to them.

Single Occupancy Fee
Subject to the occupancy level, private rooms may
be available. Requests are to be indicated on the
Room Reservation form.

Room Fee/Damage Deposit

All resident students must submit a $100 room
reservation fee/damage deposit to ensure a room
assignment in the resident hall. Students submitting
fees after August 1 will be assigned rooms subject
to availability.

Individuals who have paid this fee but do not plan to
attend Kingswood, or plan to live off-campus, are
eligible for a full refund. A written request must be
submitted prior to July 31 for the fall semester or
December 31 for the spring semester. If a written
request is not received by these dates, the room
reservation fee/damage deposit will not be
refunded.

At the end of the academic year this fee may be
used to secure a room assignment for the next fall
semester. If the assigned room was damaged, costs
incurred for repairs will be deducted from this fee or
refund amount. The room reservation fee/damage
deposit must be maintained at the $100 level to
ensure a room assignment for the next fall
semester.

Town House Family Housing
A limited number of two- and three-bedroom
apartments (furnished and unfurnished), are
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available for family housing. Utilities are included
but there is an extra charge for satellite television.
The semester rental periods are August 1 to
December 31 and January 1 to May 31.

To maintain their apartment for the fall semester,
families must pay rent for the months of June and
July. There is a 50% discount rate for families who
want to maintain their apartment for the fall
semester but will not be occupying it for the entire
month(s) of June and/or July.

Town House Family Housing Deposit

When a town house apartment is assigned, a $400
housing deposit must be submitted to secure that
apartment. This deposit is refundable upon vacating
the apartment without damages or other
outstanding fees payable to the University.
Outstanding fees and/or the costs for repairs will be
deducted from the refund amount.

Meal Plans

All resident students, except for town house
residents, must purchase either the 14-meal or 21-
meal plan. If a town house is used for single student
accommodations, students must purchase the 14,
21, or the town house meal plan (120 meals per
semester).

Town house family students and off-campus
students may purchase any of the meal plans
including the noon meal plan which provides a noon
meal from Monday to Friday. Students cannot
transfer their meal plan privileges.

Students with food-related medical concerns should
contact the Vice President for Campus Life.

Campus Life Fee

This fee is paid by all students living in residence
and full-time commuter students. The fee is used to
enhance the student’'s campus life experience while
at Kingswood.

Spiritual Life Fee

This fee is paid by all degree and/or on-campus
students except those completing their Supervised
Ministry  Experience or Student Teaching.
Resources from this fee are used to provide
opportunities which will enhance the student’s
spiritual life experience while at Kingswood.

Online Student Fee

This fee is paid by all online students to enrich the
online experience through community experiences,
opportunities, and support.

Resource Fee

All degree students pay this one-time fee when they
take their first Bible or theology course. It covers the
cost for an online biblical resource licence. This
electronic tool and resource for Bible study is used
in many Bible and theology classes. Transfer
students with extensive credits in Bible and theology
may not be required to purchase this resource;
determination will be made on an individual basis.

Payment Plan Fee

If students do not pay their student account in full on
registration day, they will be required to establish a
payment plan and will be charged an additional fee
of $100.

Late Payment Fee
A late payment fee of $100 will be charged when a
student fails to make a required payment.

International Student Medical Insurance

Upon enrolment, all international students (including
U.S.) are required to purchase the medical
insurance plan provided through the University. This
plan provides emergency medical coverage for the
entire academic year. There is no refund of
premiums if a student withdraws or is dismissed.

Praxis Fee

This fee covers the cost of many of the practical
ministry experiences associated with the on-
campus two-year and four-year Evangelism and
Compassion Ministry programs. The fee is attached
to each of the following courses, usually taken in a
student’s first three semesters in the program:

e Regional Praxis | (PX 115)

e Regional Praxis Il (PX 117)

e Urban Praxis (PX 250)

Business Course Fee

There is a $25 fee attached to one of the courses
Business students take through Indiana
Wesleyan University. This fee covers electronic
content used in the course.
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Graduation Fee

This fee is charged to all graduating students. It
includes all items related to graduation including cap
purchase, gown rental, diploma charges.

Textbooks

The cost of textbooks is not included in the tuition
fee. Students are responsible to purchase the books
and other materials required for their courses.

PAYMENT OF TUITION & FEES

Payment Terms — Full-time Students

Charges for each semester or term, less any
applicable financial aid, are due and payable on
Registration Day. Students who will be unable to
pay their bill in full must establish a Payment Plan
with the Director of Financial Aid prior to
Registration Day. A $100 Payment Plan Fee will be
charged to all students who do not pay their bill in
full on Registration Day.

For a plan to be approved it must indicate the
desired payment plan option and include one or
more of the following:

e proof of funds through student loan documents;
e postdated cheques for the required payments;
e credit card information (Visa or MasterCard).

Payment plan options for on-campus students:

e Two installments, requiring payment of half the
amount owing on Registration Day and the
remaining half on the 15" of the following month
(October 15 or February 15);

e Three installments, requiring payment of one-
third of the amount owing on Registration Day
and one-third on the first day of the following
two months (October 1 and November 1 or
February 1 and March 1).

Payment plan option for online students:

e Two installments per term, requiring payment of
half the amount owing on the first day of the
term and the remaining half on the first day of
the following month (October, December,
February, April, June, and August).

A Late Payment Fee will be charged when a student
fails to make a required payment. Failure to make a
required payment within five business days of the
payment due date may result in the student being

excluded from attending class, participating in
University-sponsored trips, or being locked out of
the learning management system. This includes
Praxis and other ministry trips, ministry team events,
departmental enrichment trips, etc. Failure to fulfill
Payment Plan obligations in a timely manner may
result in the denial of payment plan privileges in
subsequent semesters.

Payment Terms — Non-Traditional Programs
Full payment for intensive courses and those taken
online at the certificate level is due seven days prior
to the commencement of the course. Students will
not be considered registered for or be eligible to
participate in a course until all fees are paid.

Payment Options for All Programs

The University accepts Visa, MasterCard, and
Canadian and American currencies. The rate of
exchange used to convert American currency to
Canadian is based on the bank exchange rate for
the date payment is received.

REFUND POLICIES

When a student drops a course, or leaves the
University, either by dismissal or withdrawal, he or
she may receive a refund. The amount of the refund
is determined as outlined below.

Full-time Students — On-Campus
Refunds for tuition, room, Praxis, Spiritual Life and
Campus Life fees are calculated as follows:

Week Percentage
(or part thereof attended)
1st week 100%
2nd week 80%
3rd week 65%
4th week 50%
5th week 35%
After 5 weeks 0%

Full-time Students — Online
Refunds for tuition and Online Student Fees are
calculated on the following basis:

Week Percentage
(or part thereof)
1st week 100%
2nd week 50%
After 2 weeks 0%
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Practicum Credits
No refund is given for Practicum credits after the
Practicum Contract has been signed.

Applied Music Lessons

Lessons are billed for the entire semester unless
they are dropped during the first ten days of classes
in the semester. There is no refund for music lesson
fees after the first ten days of classes. Students are
eligible for a full refund of music lesson fees if they
have had only one lesson.

Room Deposit

When a student withdraws, or is dismissed, a refund
for the room deposit will be issued only if the student
has paid the full semester room charge and
submitted a completed Withdrawal Form to the
Finance Department. Any damages for which a
student is liable will be deducted from the room
deposit refund.

Meal Plans

No refunds are given for unused meal plan
privileges unless a student withdraws or is
dismissed from the University. In this event, meal
plan charges are pro-rated on a weekly basis and
the amount of the unused portion refunded.

Resource Fee
The one-time Resource Fee is non-refundable.

Financial Aid

If a student withdraws or is dismissed at any time

during a semester, financial aid is re-calculated

based on the following policies:

e All scholarships including Annual Scholarships,
Entrance Scholarships, Milestone Scholar-
ships, International Wesleyan Ministerial
Scholarship, and Presidential Scholarships

(Distinction, Excellence, and Merit), are
completely withdrawn from the student's
account.

e All grants including Kingswood University

Grant, Mile 0 Grant, Campus Visit Grant,
Florida District Grant, MK Grant, Multiple Family
Member Grant, Shepherd’s Grant, Sussex
Community Grant, and Wesleyan Heritage
Grant are pro-rated on the same basis as
tuition.

e The institutional portion of Matching Grants is
completely withdrawn from the student’s
account. The church’s portion remains, unless

a refund is requested by the contributing
church. This determination is made before any
refund is given to the student.

Intensive Courses

This policy applies to courses which are taught in a
one to three-week intensive format. Students who
withdraw or are dismissed before or within the first
day of an intensive course will be eligible for a full
refund of all charges but will be charged a $50
processing fee. Students who withdraw or are
dismissed after the first day of a course will be
ineligible to receive any refund.

OUR COMMITMENT
AN AFFORDABLE EDUCATION

Kingswood is committed to offering a high-quality
education at an affordable price. Kingswood'’s total
fees are lower or comparable to those at similar
institutions.

A Guide to Financial Aid
Kingswood offers a strong program of financial aid.
This includes grants, scholarships, and on-campus
jobs. However, institutional financial aid, excluding
on-campus jobs, cannot exceed the total cost of
tuition during any semester.

GRANTS - ON-CAMPUS

Campus Visit Grant

(Up to $800)

This grant is available to students in their junior or
senior year of high school who have a campus visit
to Kingswood University. Recipients must live
outside the provinces of New Brunswick, Nova
Scotia, and Prince Edward Island, or the state of
Maine. The grant is applied upon enrolment in an
on-campus program.

Church Matching Grant

(Up to $500 per year)

We salute the partnership shared with local
churches in raising up a new generation of spiritual
leaders.
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A Church Matching Grant is available to full-time on-
campus students when a local church, district, or
denomination contributes to a student’s account.

Details:

e The University will match the contribution up to
$500 per year.

e Funds contributed must not be from the parents
of the student receiving the benefit.

e Payments or stipends for any services rendered
by the student are not eligible for a matching
grant.

e After their initial year, recipients must maintain
a cumulative grade point average of 2.0 to be
eligible.

e The Matching Grant form and funds to be
matched must be received by the University
prior to January 31 of the applicable academic
year.

Kern Scholars Loan/Grant

(Up to a total of $4,000)

This loan/grant is provided by the Kern Family
Foundation through The Wesleyan Church. It
promotes mentoring and increased ministry
experience for those preparing for vocational church
ministry. American citizens or permanent residents
may apply to join the program in their first or second
year. Funding starts in the student’s second year.
For students who complete Kingswood's MA in
Pastoral Theology or a 36-hour MA from Wesley
Seminary the funding will become a grant, with no
repayment requirement. For students who do not
complete a graduate degree, the funding will
become an interest-free loan, with a personalized
repayment plan.

Kingswood University Grant

(Up to $1,000 for first-year students; $500 for all
other students)

A limited number of grants are available to full-time
on-campus degree students who have significant
financial need. Recipients must maintain a 2.0
cumulative grade point average to remain eligible
for this grant.

MK Grant

(cost of ¥ block tuition per semester)

This scholarship program is restricted to dependent
children of missionaries under current appointment,
recognizing the unique financial pressures facing
families involved in overseas ministry. Preference is

given to dependent children of Wesleyan
missionaries. A letter from the supervising mission’s
organization stating the status of the applicant’s
parents must accompany the application.

Details:

e This grant is renewable, providing students
maintain a cumulative GPA of 2.5 and fully
participate in the program.

e The value of this grant is the equivalent of half
of the cost of block tuition.

e Recipients must express a call into ministry
along with appropriate gifts and graces.

e Recipients must enrol in a degree program at
Kingswood University.

e Recipients must be full-time, resident students
who are considered exemplary spiritual leaders.

Multiple Family Member Grant

($250-$750 per year)

This grant recognizes the increased financial
burden of having more than one person in a family
attending university at the same time. It is available
to full-time on-campus students with multiple family
members enrolled at Kingswood University in on-
campus undergraduate  programs.  Multiple
members include father; mother; unmarried
dependent children; and husband/wife if they are
married prior to enrolment. After their initial year,
recipients must maintain a 2.0 cumulative GPA to
remain eligible for this grant.

Shepherd’s Grant

($500 per year)

This grant is available to all full-time, on-campus
dependent students of parent(s) who are under
current appointment by The Wesleyan Church or
comparable appointment by another denomination.
After their initial year, recipients must maintain a 2.0
cumulative GPA to remain eligible for this grant.

Sussex Christian School Tuition Grant

(50% tuition discount)

Those employed as staff at least % time at Sussex
Christian School and enrolled in a Kingswood
degree program are eligible for a 50% tuition
discount on all courses taken in the classroom on
campus. Courses must be campus-based courses,
with in-person or synchronous virtual attendance,
taken at the regularly scheduled times to be eligible
for the tuition discount. This discount cannot be
combined with other online or on-campus
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scholarships or grants. No tuition discount is
provided for online courses through Kingswood
Extended.

Sussex Community Grant

(1/2 of block tuition)

This grant is awarded to first-year students who are
currently residing in Sussex and have graduated
from Sussex Regional High School, PALS, or
Sussex Christian School within the past ten years,
or have been a long-term resident of the Sussex
area. The Sussex area is considered to be the area
from which students would normally attend Sussex
Regional High School. A long-term resident is one
who has lived in the Sussex area for at least ten
years.

Students must be full-time and enrolled in an on-
campus degree program. To maintain their grant,
students must maintain a cumulative GPA of 2.5 or
higher; the GPA will be reviewed at the end of each
semester. If a student loses the grant, it will not be
reinstated.

GRANTS - ONLINE

Mile O Grant

(Up to $1500)

Part of the Milestone Scholarship Program, this
grant is available to every first-time Kingswood
student, enrolling in an online degree program or
those re-enrolling after a 5-year absence, without
restriction.

Details:

e This $500 grant is applied to each of the first
three courses taken in the first two consecutive
terms of enrolment. Maximum value is $1500.

e Non-degree students taking individual courses
are not eligible until a degree is declared.

e Students transitioning from on-campus to online
are not eligible.

GRANTS - ALL PROGRAMS

Eastern Canada ACSI Tuition Discount
(50% tuition discount)
This discount is available to teachers employed at

least ¥ time at ACSI Eastern Canada schools
(including Sussex Christian School) whether
enrolled in Kingswood’'s CSE Professional
Development Certificate program or the BA CSE
degree, or as occasional students. Teachers
receive a 50% tuition discount on specific CSE
courses taken as campus-based courses, with in-
person or synchronous virtual attendance. For list of
courses please contact the Director of Financial Aid.

Wesleyan Membership Grant

($500 per year for on-campus; $75 per term online)
This grant recognizes the significant financial
support Kingswood University receives from The
Wesleyan Church of North America.

Details:

e This grant is available to full-time on-campus
and online students who are official members in
good standing of a Wesleyan Church in North
America.

e Recipients must be recommended by a
Wesleyan pastor from their local church.

e After their first year, recipients must maintain a
2.0 cumulative GPA to remain eligible for this
grant.

Wesleyan Loan/Grant

This loan/grant provided by The Wesleyan Church
is available to third- and fourth-year Wesleyan
students who are pursuing ordination in The
Wesleyan Church. Students must maintain a grade
point average of at least 2.0. This loan is interest-
free while the student is enrolled. Those who serve
in qualifying appointments in The Wesleyan Church
subsequent to graduation are eligible to have a
portion of the loan and its interest cancelled after
each year served.

SCHOLARSHIPS — ON-CAMPUS

All applicants for full-time on-campus admission will
be considered for this scholarship program. Award
amounts will be determined at the time of
acceptance, as outlined below.

These scholarships are renewable each year if the
appropriate cumulative GPA is achieved. If at the
end of any semester the cumulative GPA drops
below 3.0 the scholarship will be discontinued.
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Presidential Scholarships

| Distinction | Excellence Merit

Reguirement (one of)

Average 90% 80-89.9% | 75-79.9%
GPA 3.90 3.70-3.89 3.30-3.69
SAT 1200 1100-1190 | 1000-1060
ACT 25 22-24 19-21
Award

Yearly $4,000 $2,000 $1,000
A-Year | 416000 | $8,000 $4,000
Total

Minimum Cumulative GPA for Renewal

| 39 | 370 | 350

Details:

e Scholarships will be awarded to Canadian and
American students based on the average of the
six college preparatory courses required for
admission (see page 14).

e Scholarships will be awarded to international
students based on their SAT or ACT score.

e Scholarships will be awarded to transfer
students who were full-time students at other
institutions based on their cumulative GPA.
Scholarships for transfer students who were
part-time students will be based on high school
grades, SAT, or ACT scores, as above.

e As the President's Scholarship is a
comprehensive program, in subsequent years,
recipients will receive their scholarship at the
level appropriate to their cumulative GPA.

e Scholarships are renewable for up to nine
semesters for a bachelor's degree and four
semesters for an associate’s degree, if the
minimum cumulative GPA is maintained.

International Wesleyan Ministerial
Scholarship

(Full-block tuition scholarship)

In its commitment to prepare spiritual leaders for
The Wesleyan Church internationally, the
International Wesleyan Ministerial Scholarship
program aids students with potential as emerging
Christian leaders from economically challenged
countries of the world. This scholarship is not
available for dependents of missionaries.

The scholarship is renewable providing students
maintain a minimum grade point average of 3.0 and
participate fully in the program.

Details:

o A recommendation through personal

acquaintance from a District, General, or Field

Superintendent, or missionary.

An exemplary student and spiritual leader.

A member of The Wesleyan Church or an

alumnus of Caribbean Wesleyan College.

e A full-time, resident student accepted into a
degree program at the university.

e A letter of intent expressing commitment to
return to the home country for ministerial
service in The Wesleyan Church.

e A working knowledge of the English language.
See page 16 for required IELTS, PTE, or
TOEFL scores.

Entrance Scholarships and Grants

All  full-time incoming first-year students are
considered for one or more entrance scholarships,
which are awarded according to the criteria
established by the donor of the scholarship. After
their initial year, recipients must maintain a 2.0
cumulative grade point average to remain eligible
for these scholarships.

Annual Scholarships for Returning Students
(Up to $6,000)

Over $94,000 is awarded annually to full-time,
returning students. These scholarships are awarded
according to the criteria established by their donors.
To be eligible to receive these scholarships,
students must apply for them, and be enrolled full-
time during the semester in which the scholarship is
applied to their student account.

SCHOLARSHIPS — ONLINE

Milestone Scholarship

This scholarship is designed to reward online
students for perseverance over time in recognition
of the unique challenges of online learning.

Details:

e Awarded upon completion of every 24 credit
hours of online coursework.

e $500 Milestone Award will be applied to the
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next online course in which the student enrolls.

e Or $750 Academic Excellence Milestone Award
for a minimum cumulative GPA of 3.8 will be
applied to the next online course in which the
student enrolls.

e Transfer credits do not count toward Milestone
hours; all Milestone hours must be completed
through Kingswood.

e Milestone hours and rewards accumulate and
will not expire while the Milestone Scholarship
Program is active. There is no requirement that
a student be enrolled for consecutive terms.

EMPLOYMENT

Campus Employment

The University has a variety of on-campus positions
available to all full-time students. These positions
include resident assistants, library, office, kitchen,
and janitorial workers. For information about the
application process, contact the Director of
Financial Aid.

International Student Employment

Full-time international students (including U.S.) are
eligible to work off campus without a work permit.
Students must be registered and enrolled as full-
time students and must get a Social Insurance
Number from Service Canada. Students may work
off campus for up to 20 hours per week during
regular academic sessions and may work full-time
during regularly scheduled breaks.

International Spousal Employment

Spouses of full-time international students
(including U.S.) may be able to accept employment
in the general labour market if they obtain an
employment  authorization.  Applications  for
employment authorizations may be obtained from
Immigration Canada at the point of entry.

An immigration medical exam may be required if the
applicant is to work in an occupation where there is
concern for the protection of public health. Any fees
required are the responsibility of the applicant.

information or clarification on
international student employment, contact the
Financial Aid Office or the nearest Canadian
Immigration Centre.

For additional

CANADIAN STUDENT LOANS

All Canadian students are eligible to apply for
financial assistance through the Canada Student
Loan Program. The actual amount of assistance
received will vary depending on individual family
circumstances and province of residence.

Students applying for full-time provincial and
Canada student loans must be enrolled in at least
60% (40% for students with a permanent disability
or prolonged disability) of a full-time course load. For
loan purposes, a full-time course load is considered
to be 15 credit hours per semester or per two terms
of online study.

When to Apply

Application for a Canada Student Loan should be
made six weeks in advance of the start of the term
or semester to ensure that loan documents will be
available by registration day.

Where to Apply

Students are required to apply for their Canada
Student Loan from the province where they have
resided for the last twelve consecutive months.

How to Apply

All provinces encourage students to apply online.
Applicants should read the application and
instructions carefully to ensure that all required
information is provided.

Alberta: https://studentaid.alberta.ca/

British Columbia: https://studentaidbc.ca/

Manitoba: www.gov.mb.ca

New Brunswick: www.studentaid.gnb.ca

Newfoundland:

https://www.gov.nl.ca/education/studentaid/

Nova Scotia: www.studentloans.ednet.ns.ca

Ontario: https://osap.gov.on.ca

Prince Edward Island: www.studentloan.pe.ca

Quebec: www.afe.gouv.gc.ca

Saskatchewan:
www.saskatchewan.ca/residents/ education-
and-learning/student-loans

Canada Student Loans Program:
https://www.canada.ca/en/services/benefits/educ
ation/student-aid.html
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Current Loan Provider

Students should use the contact information below
for Canada Student Loans after the loan(s) have
been negotiated.

National Student Loans Service Centre
P.O. Box 4030, Mississauga, ON L5A 4M4
Phone: 1-888-815-4514

Fax: 1-888-815-4657

U.S. FEDERAL AID

All processes for U.S. Federal Aid start at this
website: www.studentaid.gov.

American citizens and permanent residents
studying full-time can apply for subsidized and
unsubsidized Direct Loans, Parent Plus Loans
and/or Private Loans. A student may be eligible to
borrow the maximum annual loan limit amount for
each year of study. These limits are effective for
periods of enrolment during the Federal Student Aid
fiscal year which begins on July 1 and ends on June
30. Students are expected to have their paperwork
completed and submitted to Kingswood University
Financial Aid Office six weeks in advance of the
term or semester.

Applying for a Direct Loan

Create a user ID on the Student Aid website.
Complete the FAFSA application online at
https://studentaid.gov/h/apply-for-aid/fafsa.

Students, parents, and borrowers are required to
use an FSA ID, made up of a username and
password, to access certain U.S. Department of
Education websites. Your FSA ID is used to confirm
your identity when accessing your financial aid
information and electronically signing your federal
student aid documents.

Complete a Loan Agreement/Master Promissory
Note on the Student Aid website. You will need your
FSA ID to complete this step.

Email the request letter to Kingswood University.
Download the form indicating how much you would
like to borrow, up to the maximum of your academic
level (for example, first-year students are permitted
to borrow up to $3,500 + $2,000). Email the
completed form to finaid@kingswood.edu.

For first time applicants at Kingswood: complete the
Entrance Counselling (Direct Loan) on the Student
Aid website.

For a student’s last year at Kingswood: complete the
Exit Counselling on the Student Aid website.

Parent Plus Loan

Direct PLUS Loans are loans for parents of
dependent undergraduate students. Direct PLUS
Loans help pay for educational expenses up to the
cost of attendance, minus all other financial
assistance. Interest is charged during all periods.

To apply for a Parent Plus Loan you will need your
own FSA ID. Apply at www.studentaid.gov. Follow
the directions for completing a Master Promissory
Note. Parents will need their own FSA ID to log in.

Note: If the parent has received an adverse credit
decision, the student can receive an additional
unsubsidized loan. Contact the Director of Financial
Aid at 1-506-432-4423.

Parents may still be eligible to receive a Direct PLUS

Loan, by one of the following methods:

e obtain an endorser and complete PLUS
Counselling on the Student Aid website;

e request a review to determine extenuating
circumstances on the Student Aid website.

Private Loans

Private loans are available to students with a co-
signer. Contact Sallie Mae at www.salliemae.com.
Choose “Private Student Loan” option.

Disbursement of Loans
Loans come in two disbursements, mid to late
August and late December or early January.

U.S. SATISFACTORY
ACADEMIC PROGRESS POLICY

The U.S. Department of Education regulations
stipulate that students must maintain certain
academic standards in order to remain eligible for all
types of U.S. Direct Loans. The Satisfactory
Academic Progress Policy (SAP) applies to all
students applying for US Direct Loans under Title IV
of the US Higher Education Act. These types of
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loans include Direct Loans (Subsidized and
Unsubsidized) and Direct Parent PLUS loans.

Satisfactory Academic Progress Evaluation
All students enrolled at Kingswood University have
their Satisfactory Academic Progress (SAP)
assessed by the Director of Financial Aid at the end
of each semester to determine eligibility for
continued Financial Aid.

A student is considered to be making satisfactory

academic progress when he or she:

e meets minimum grade point
requirements each semester.

e completes the program of study within the
maximum allowable time frame.

e does not repeat any course more than twice.

average

Minimum Requirements for Degree Students
A student is considered to be making satisfactory
academic progress when he or she:

e successfully completes 75% of attempted credit
hours each academic year (quantitative
assessment);

e achieves a minimum semester GPA as outlined
in the chart below (qualitative assessment):

Ist & 39&
2nd subsequent
Minimum Hrs
Attempted 12 12
Quantitative: 9 9
Credit Hours earned
Qualitative:
1.7 2.
Semester GPA 5 0

Financial Aid Warning

Students who fail to achieve the required
minimum standards of academic progress after one
semester, will receive a Financial Aid Warning and
will be notified in writing and by email.

Kingswood University will reinstate the student’s
eligibility for aid for one semester. If a student who
has been given a Financial Aid Warning fails to meet
the GPA or completion requirements to return to
regular eligibility status in the next term of study,
they will be placed on Financial Aid Suspension
and lose all US Federal Aid eligibility.

Financial Aid Appeals

In certain circumstances, students whose U.S.

Federal Aid eligibility has been removed may appeal

if at least one of the following criteria is met:

e death of an immediate family member;

e extended illness of the student — illness that
causes the student to be absent from class at
least 15 days (medical documentation
required);

e extended illness of a family member that places
hardship on the student (medical
documentation required);

e mitigating circumstances as determined by the
Director of Financial Aid.

Appeal Process:

To appeal the decision for eligibility:

e Submit a written appeal letter to the Financial
Aid Director within 14 days of receipt of the
notification of ineligibility. This letter must
outline the reasons for the failure to meet SAP
requirements and include all documentation
supporting the appeal.

e The appeal will be reviewed by the Director of
Financial Aid, Vice President for Academic
Affairs, and Executive Vice President to decide
to uphold ineligibility or to allow a reversal of the
decision.

e A written response to the appeal will be
provided to the student.

Financial Aid Probation

If a student’s appeal is successful, the student will
be placed on Financial Aid Probation and will be
eligible to receive U.S. Federal Aid for the following
semester, after which time SAP requirements will be
reviewed. If the student is successful in meeting the
SAP requirements, the Financial Aid Probation will
be removed.

If the student is denied U.S. Direct Loans after an
appeal but in subsequent years meets SAP
requirements, it is the student’s responsibility to
notify the Director of Financial Aid Office that SAP
requirements have been met. The Financial Aid
Director will verify SAP requirements have been met
prior to originating any U.S. Direct Loans for the
following semester.
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Financial Aid Suspension

If a student fails to meet the GPA or completion
requirements to return to regular eligibility status in
the next term of study, the student will be placed on
Financial Aid Suspension and will lose all U.S.
Federal Aid eligibility.

Maximum Timeframe Eligibility

Students who have taken more than 150% of the
published length of degree completion time are not
considered to have fulfilled SAP requirements and
therefore become ineligible for U.S. Direct Loans for
that degree at Kingswood University.

Incompletes, Withdrawals, Repeated Courses
For the purpose of U.S. Direct Loans, the following
definitions apply:

e Incomplete courses are considered in the credit
hours attempted and are included in the
cumulative GPA calculation upon completion of
the course;

e Withdrawals without academic penalty are
considered in the credit hours attempted but are
not considered in the determination of the
cumulative GPA,

e Repeated course grades are included in the
credit hours attempted and in the cumulative
GPA according to Kingswood academic policy.

U.S. Title IV Refund Policy

If a student withdraws or is dismissed during the
semester (payment period), U.S. law specifies that
Kingswood University must recalculate Title IV
(Stafford Loan) funding to determine what amount
the student has “earned.”

Calculation of Title IV Funding Earned

To earn 100% of Title IV funding a student must
complete 60% or more of the semester. If a student
has not completed 60% of the semester, the amount
earned will be determined by the number of
calendar days completed divided by the number of
days in the semester. For example, a student who
has completed 25 days of the 103-day semester, will
be eligible for 24.27% (25 divided by 103 equals
24.27%) of his or her previous Title IV eligibility.

If the student received (or the University received on
the student's behalf) less assistance than the
amount that was earned, the student may be eligible
to receive those additional funds. If the student
received more assistance than was earned, the

excess funds must be returned by the University
and/or the student.

Post Withdrawal Disbursements

In the case that a student has withdrawn, and the
US Title IV funding has arrived after the withdrawal
and the student is still eligible for some of the loan
funding, the student will be notified that there is
money available to the student or parent. The
decision on if the funds will be accepted will be
determined by the student or parent before the
money is posted to the student’s account. The
student will be naotified via email and will have 14
days to respond.

Returning Excess Title IV Funding

Kingswood University is required to return a portion

of the excess funds equal to the lesser of:

e the University's charges multiplied by the
unearned percentage of the funds, or;

e the entire amount of excess funds.

If the University is not required to return all the
excess funds, the student must return the remaining
amount.

Title IV funds will be returned to the lender in the
following order:

e unsubsidized Direct Loans;

e subsidized Direct Loans;

e Parent Plus Loans.

Kingswood University will return all excess funds to
the lender within 45 days of the last date of
attendance.

Withdrawal Date

When a student withdraws during a semester, the

withdrawal date for Title IV refund purposes will be

established as the earlier of the following dates:

e the date the student notifies the Registrar of his
or her intent to withdraw;

e the date the student submits a withdrawal form.

If a student does not submit a withdrawal form or
notify the Registrar of intent to withdraw, the
withdrawal date will be established as the last date
of class attendance. If a student receives all failing
grades for a semester and it is determined that this
is a result of lack of class attendance, the last date
of attendance will be established and used to
calculate the amount of Title IV funding earned for
the semester.
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SPIRITUAL LIFE

It is God’s desire that we not only come to know
Christ as Saviour, but that we continually grow in His
image (2 Corinthians 3:18). Traditionally, we call this
‘Christian spiritual formation.” It is our purpose to
assist in the Christian spiritual formation of every
student at Kingswood University, both on-campus
and online. This includes spiritual, moral, and
character development. This can only be
accomplished as each member of the community is
committed to a diligent and conscientious daily walk
with Jesus Christ.

Spiritual growth occurs best when we are intentional
about it. At Kingswood, we are intentional in our
approach to holistic spiritual formation by offering a
variety of experiences to help facilitate the personal
spiritual growth of students.

Chapel Service is conducted on Fridays at 9:30 am
on campus and livestreamed through YouTube.
Chapel is a time for the campus family, students and
staff, to meet to worship and give praise, participate
in the preaching of God’s Word, celebrate holy
communion, join in corporate prayer, and thus be
changed into the likeness of Christ by the power and
presence of the Holy Spirit. Chapel services are
livestreamed for the benefit of those who cannot
come to campus.

Mentorship Cohort is conducted on Tuesdays at
9:30 am. This is a time for student cohorts to meet
with a faculty member to focus upon spiritual
formation, personal growth and development, and
basic academic advising. Each cohort will be
maintained throughout the student's period of
learning at Kingswood.

Apprenticeship provides an opportunity for each
student to gather knowledge and skills from the
classroom and take them to the marketplace. On
Wednesdays each student will find themselves in a
volunteer placement that will immerse them in the
daily rhythms and responsibilities of their particular
degree focus.

Weekend Worship Attendance at a local church of
their choosing is expected of all Kingswood students
and staff.

Annual Spiritual Life Emphases occur in
September, January, and March on campus and
livestreamed on YouTube. Spiritual Emphasis in
September brings spiritual focus to the entire
campus at the beginning of the fall semester,
challenging each student and staff member to new
levels of spiritual vitality, victory, and vision. The
Dunlop-Mullen Holiness Emphasis in January
proclaims the Biblical doctrine of holiness with
conviction, anointing, and clarity that results in
students and staff experiencing significant
advancement in their transformation into the
likeness of Christ. Missions Emphasis in March
heightens campus awareness of what God is doing
in our world, particularly outside of North America.
Opportunity is given for both students and staff to
respond positively to God'’s direction for personal
involvement in the great cause of missions,
especially as accomplished through The Wesleyan
Church.

Discipleship Groups allow students to experience
spiritual formation in a small group led by a staff
member. Students may elect to be part of a small
group which meets weekly for ongoing development
and accountability.

Evensong is a student facilitated time of informal
worship on Tuesdays at 8:00 pm. This period of
worship serves as a time of thankfulness and praise,
as the conclusion of the day nears. This brief service
includes devotionals, prayers, scripture, vocals and
acoustic music. In keeping with Kingswood’s
philosophy of learner-practitioner, Evensong offers
another opportunity to develop ministry skills.

Campus Pastors are staff members who provide
pastoral care to staff and students. Student
Chaplains are present in each residence hall. They
help provide spiritual leadership in the residences.
Prayer chapels are available in each residence for
personal and small group prayer, Bible study, and
worship.

Requirements for On-Campus Students

Weekly attendance is required at Chapel,
Mentorship Cohort, Apprenticeship, and weekend
Worship Services. Attendance is also required
during the spiritual life emphasis services.
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Attendance at other spiritual formation experiences
is encouraged but not mandated.

Excused absences from any of the required
components may be issued under the same
provisions as for excused absences from classes;
that is, for University sponsored activities (e.g.
Kingswood sponsored ministry teams,
intercollegiate sports, and class or program field
trips), documented extended illness, serious illness
or death in the student's immediate family, or in
similar extenuating circumstances. Absences are
granted by the Vice President for Academic Affairs
within one week of the absence.

Requirements for Online Students

Weekly attendance at church services and small
group meetings is also required for online students.
These students must also be intentional in finding
other ways in which God can speak to them; this
may be through reading, podcasts, or watching
other services online, such as campus chapel
services.

Because ministry flows out of our relationship with
Christ, online students must also be engaged in
ministry each week.

Reporting

All students are enrolled in a Spiritual Formation
Component ‘course’ each semester or term where
they report participation in the required activities
each week. Participation in such events and
practices as those described above does not
guarantee spiritual growth, they place students in
environments where they can be shaped by God
and develop in their relationship with him.

A grade of at least B in this course each year is a
requirement for graduation (see page 39 for
Graduation Requirements) and thus is required for
all degree students. Students who fail to achieve this
grade may be required to repeat the SF Component.
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CAMPUS LIFE

For complete information about student life, please refer to the Student Handbook.

STUDENT DEVELOPMENT

Kingswood University is committed to student
development as an essential element of the total
educational and formational experience of each
student. This commitment is based upon the
assessment that student development
encompasses all areas of life, including physical,
intellectual, emotional, interpersonal, character, and
spiritual formation.

The purpose of student development is that all
students make significant progress in their overall
personal growth and maturity, develop genuine
Christlikeness, and gain an abiding understanding
of, and commitment to, their calling and ministry
within the body of Christ.

SOCIAL LIFE

Becoming a responsible, discerning, and respected
leader is accomplished by learning to make wise
choices and developing strong interpersonal
relationship skills. Thus, a meaningful, well-rounded
education at Kingswood University includes
cultivating Christ-centred relationships. University
administrators, faculty, and staff count it a privilege
to participate in this lifestyle development.

RESIDENT LIFE

Kingswood is a resident housing institution.
Therefore, resident life is intended to be a vital part
of the total learning, character-building experience.
Resident life provides special opportunities to learn
and practice the discipleship lifestyle (servanthood,
mutual respect, selfless caring, and sharing). We
want the community life shared with friends in the
residence halls to have a positive impact on the
Kingswood experience and to be the beginning of
many lifelong friendships.

STUDENT ORGANIZATIONS

Student Council

Student government at the University is facilitated
through the Student Council. This elected body
consists of administrative officers, a first-year
student representative, senior class
representatives, an off-campus representative, and
the directors of the student organizations listed
below.

Spiritual Life Association

The purpose of the Spiritual Life Association is the
building of character and the transformation of
conduct to the example of Christ's spiritual
leadership. By servitude and submission to Him, the
association promotes growth in grace so that it can
be said with the Apostle Paul, “The things you have
learned and received or heard and seen in me,
practice these things; and the God of peace shall be
with you” (Philippians 4:9). The Spiritual Life
Association assists in leading the annual spiritual
and holiness emphasis services.

Local and Global Outreach Association

The purpose of this organization is:

e to promote among the students an interest in
missions, assisting leading the annual Missions
Emphasis week;

e to help all students discover God's plan for them
in His work;

e to model and live out the love and compassion
of Christ through various ministries. Servant-
evangelism projects and creative ministries that
meet real needs in the community of Sussex
provide wonderful opportunities to experience
the challenges and joys of Christian witnessing
and serving others.

Student Fellowship Association

Itis the desire of the Student Fellowship Association
to assist in all aspects of the student's social
development. The goal of the association is to
enhance the spiritual growth of each student by
providing a positive, wholesome atmosphere for
social interaction and the development of lasting
friendships.
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Athletic Association

This student organization seeks to promote
personal health and fithess, the building of
character, and leadership skills through athletic
events, both on the intercollegiate and intramural
levels. Participation is encouraged as a player
and/or spectator.

Creative Arts Association

The Creative Arts Association provides students
with an opportunity for ministry outreach to the
community and for involvement in unique University
presentations. Its goal is to present biblical truths in
a creative and contemporary form that is both clear
to listeners and effective in evoking positive
personal change.

SEXUAL HARASSMENT POLICY

Unwelcomed sexual invitations, demands for sexual
favors, repeated sexual innuendos, and taunting
about a person’s body, appearance or sexuality can
constitute sexual harassment. The university is
committed to creating and maintaining an
environment for students that is free of such
objectionable and disrespectful conduct. Students
should review Kingswood’'s Student Policy and
Procedure on Sexual Harassment to help ensure

self-awareness and protection. While a student may
choose to discuss or report sexual harassment
directly with law enforcement or any trusted
Kingswood staff member, the Executive Vice
President and the Professor of Counselling serve as
University Sexual Harassment Advisors. These
advisors provide information, advice, assistance,
and support on a confidential basis regarding this
policy. Complaints of sexual harassment brought to
the university’s attention by a student will be treated
as a serious matter and will be acted upon promptly
and with due regard to the confidentiality of all those
involved.

GRIEVANCE POLICY

The fundamental criterion for initiating a grievance
is that a student believes that a decision of a
University authority or the action of a University
member affecting some aspect of his or her
University life has not been reasonable, just or fair.
Every student in the University community has a
right to institute and participate in proceedings
under this grievance procedure without reprisal or
threat of reprisal for so doing.

The grievance process is divided into the three
stages which are described in the Student
Handbook.
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ACADEMIC INFORMATION

ACADEMIC POLICIES

The faculty and administration of the University
believe in the importance of student learning and
formation. These values drive the formation of the
academic policies and procedures identified on the
following pages.

Class Attendance - Synchronous Classes
Many of the benefits acquired during university
years cannot be measured adequately or accurately
through assessments. Among these are those
received through class participation. Consequently,
students are expected to attend all sessions of the
courses for which they are registered.

Students may not miss more than one-fourth (25%)
of the class hours in a course for any reason. If they
miss more than one-fourth of the class hours in a
course, they will fail the course.

Students who miss more than one-tenth (10%) of
the class hours in a course will receive a grade
reduction penalty which is equivalent to a 2% grade
reduction for each additional hour of class missed.
Most classes are 3 credit hour classes which meet
in two sessions of 75 minutes per week. Missing
more than two of these 75-minute classes will result
in a 3% grade reduction for each additional class
session missed. Students should check the syllabus
for details about specific classes.

Excused absences from class or Spiritual Life
events will be granted only for University sponsored
activities (e.g. Kingswood sponsored ministry
teams, intercollegiate sports, and class or program
field trips), documented extended illness, serious
illness or death in the student’'s immediate family, or
in similar extenuating circumstances. Students who
live outside Sussex and commute to campus may
also be granted excused absences in the event of
adverse weather conditions. Absences will be
granted by the Vice President for Academic Affairs
within one week of the absence. Excused absences
do not result in grade reduction but do contribute to
the one-fourth rule.

A student may be given permission to attend in-
person classes virtually in  extenuating
circumstances (extended illness, death in the

student’s immediate family, etc.). Permission must
be granted by the Vice President for Academic
Affairs as well as the professor. Following
permission, all arrangements must be made by the
student and the details confirmed with the professor.
A class session accessed in this manner may be
counted as attendance at class.

If a student is absent on the day of a pre-announced
test, an automatic “0” will be received on that test,
unless there are extenuating circumstances.

Students will be assessed one absence for each
three times they arrive late to class or leave class
early. Students arriving twenty minutes or more after
the start of a class or leaving twenty minutes or more
before the end of class will be marked absent.

Faculty may have additional attendance policies for
a course. When this is the case, the requirement will
be explained in the course syllabus. Faculty are
under no obligation to repeat any class material or
demonstration, either in class or in private sessions,
when a student has been absent.

Academic Load — On-Campus Programs
Students who take twelve or more credit hours in a
semester are considered full-time students.
Incoming students are normally permitted to take up
to 16 credit hours per semester in their first year.
Incoming students may be advised to take less than
16 hours if their academic background is weak or if
it has been several years since they have been a
full-time student. Students wishing to take more
than 16 hours must be second, third, or fourth-year
students and have a grade point average (GPA) of
2.5 or higher for the two previous semesters. The
maximum number of credit hours permitted per
semester is 19, however, a student who has
maintained a GPA of 3.5 or above for the two
previous semesters may, through their advisor,
petition the Vice President for Academic Affairs for
an exemption from this restriction.

Academic Load — Online Programs

Students who take six or more credit hours in a term
are considered full-time students. Students may
take up to nine credit hours in a term but are
discouraged from this if they are employed more
than half-time. Students wishing to take more than
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six hours per term must maintain a grade point
average (GPA) of 2.5 or higher.

Dropping a Course

Students may withdraw from a course within the first
seven calendar days of the course without
academic penalty. Courses from which a student
withdraws during the second to ninth week of a
semester or second to fourth week of a term will be
recorded with a grade of “W.” After this date,
courses dropped will incur an "F" unless a student
can document extenuating circumstances. Students
must follow the appropriate procedures for dropping
a course by completing the Drop/Add form available
on the University’s intranet. For information about
tuition refunds see the Financial Information section
of this Catalogue.

Adding a Course

Students may add a course only during the first
seven calendar days of a semester or term.
Students must follow the appropriate procedures for
adding a course by completing the Drop/Add form
available on the University’s intranet.

Auditing a Course - Synchronous Classes
Students who wish to attend a course but not
receive academic credit or a grade may audit the
course. This must be indicated at the time of course
registration. Students who audit a course are not
required to do the course work or take any tests in
the course; however, students are required to attend
at least 75% of the classes to have the audited
course recorded on their transcript.

Qualifying Semester or Term

The first semester or term for students who do not
have the required academic background for
admission or who are accepted as mature students
will be a qualifying period. To promote academic
success, during the semester on-campus students
will not be permitted to participate in student ministry
teams, collegiate sports requiring travel, or hold
student offices. Online students with a qualifying
term will be permitted to enrol in only one course for
the first term.

Students whose GPA is above the academic
probation threshold at the end of the qualifying
semester or term will have all restrictions removed.
Those whose GPA is below the threshold will be
placed on academic probation.

Academic Probation

Students enrolled in at least nine credit hours in a
semester will be placed on academic probation
when their fall semester, spring semester, or
cumulative GPA falls below the minimum academic
probation thresholds in the following table.

Students enrolled in at least six credit hours in a
term will be placed on academic probation when
their term or cumulative GPA falls below the
minimum academic probation thresholds in the
following table.

Total hours Minimum GPA
successfully completed ‘
1 - 30 credit hours 1.75
31+ credit hours ‘ 2.00

(includes hours transferred from other institutions)

Students on academic probation will be restricted to
a thirteen credit-hour course load per semester on-
campus or a four credit-hour course load per term
online. They may be required to enrol in the course,
Study Methods (GE 102).

On-campus students will not be removed from
academic probation unless their semester course
load is nine hours or more. Online students will not
be removed from academic probation unless their
term course load is three hours or more.

While on academic probation, on-campus students
may not participate in student ministry teams,
collegiate sports requiring travel, or hold student
offices. Students on Academic Probation must have
the permission of the Vice President for Academic
Affairs to participate in other time-intensive campus-
related activities or ministries.

A student who is on academic probation at another
institution and is accepted for study at Kingswood
will be placed on academic probation for at least one
semester or term. A student dismissed from another
institution will be required to wait a minimum of one
semester or term before enrolling.

Academic Dismissal and Re-Admission

Students will be dismissed automatically for a

minimum of one semester or term if their:

e GPA in any fall semester or spring semester is
1.0 or below, or;
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e GPA in any two consecutive terms is 1.0 or
below, or;

e current fall semester, spring semester, or term
GPA is below the academic probation threshold
for a second consecutive semester or term.

Students who are dismissed may apply for re-
admission by contacting the Enrolment Office.

Upon timely receipt of all required materials and
reports, a determination will be made about if there
is any basis for a student’s continuing study at the
University. A personal interview may be requested.
Students re-admitted after academic dismissal will
be on academic probation.

A second dismissal will be for an indefinite period.

Grading System

Although some professors may use numerical
designation in grading, a letter system is used for
the final evaluation of student coursework. The
grades indicate the following assessments of work:

A Excellent work. This grade represents
originality, insight, and achievement.

B Good work. This grade represents
fulfillment of the course requirements with
diligence and thoroughness, yet with
something less than mastery.

C Minimally acceptable work. This grade
represents steady work at a low level of
competence. It may indicate an outward
fulfillment of requirements with little
personal involvement or application to
studies.

D Unsatisfactory. This grade represents
work below an acceptable level. For 300
and 400 level courses, a D grade is not
satisfactory for graduation (see Degree
Graduation Requirements), therefore, any
such course receiving a D grade must be
re-taken. For 100 and 200 level courses, a
D grade is adequate for graduation.

F Failure.

| Incomplete. This is a temporary grade
which is changed to a passing or failing
grade by the end of the following semester.

w Withdrawal from a course.

WF  Withdrawal from a course while doing
failing work.

AU  Audit: No grade assigned.

Credit Hour Definition

One credit hour represents about 35 hours of
engagement with course content for an average
student.

Most on-campus courses are three credit-hour
courses, meeting for 150 minutes per week, usually
in two 75-minute sessions for thirteen weeks. On-
campus students should plan to spend two hours on
out-of-class work for every hour spent in class. To
receive credit for a course, the student must attend
75% of the class sessions, fulfill the requirements of
the course (papers, assignments, examinations,
etc.) to the professor’'s satisfaction and receive an
acceptable passing grade in the course.

Most online courses are also three credit-hour
courses, lasting seven weeks. Online students
should plan to spend about 15 hours per week on
course related work for each course. To receive
credit for a course, the student must fulfill the
requirements of the course (papers, class
assignments, examinations, etc.) to the professor’s
satisfaction and receive an acceptable passing
grade in the course.

Grade Point Average (GPA)

The number of quality points earned for a course is
equal to the number of hours assigned to the course
multiplied by the number of quality points for the
letter grade earned. For example, if a student
receives a B for a three-credit course, he or she will
earn nine quality points for that course.

Numerical averages of letter grades are computed
by means of quality points as follows:

Letter Grade Quality Points Percentage
A 4.0 95 -100%
A- 3.7 90 - 94%
B+ 3.3 87 - 89%
B 3.0 82 - 86%
B- 2.7 80 - 81%
C+ 2.3 77 - 79%
C 2.0 72 -76%
C- 1.7 70-71%
D+ 1.3 67 - 69%
D 1.0 62 - 66%
D- 0.7 60 - 61%
F 0.0 0-59%
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To determine a student’s GPA for a given semester,
the accumulated quality points are divided by the
number of credit hours attempted. For example, if a
student accumulates a total of 39 quality points in 15
credit hours, the GPA for that semester will be 2.6.

Contesting a Grade on an Assignment

A student may contest a grade for an assignment by
discussing it with the professor within five days of
receiving the grade. If this does not bring about
satisfactory resolution, the student may bring the
assignment to the attention of the appropriate
Division Chair who will then discuss the assignment
with the professor. The decision of the Division
Chair will be final. If the professor involved is also
the Division Chair, the student may bring the
assignment to the attention of the Vice President for
Academic Affairs.

Contesting a Final Grade in a Course

A student may contest a final grade in a course

informally by discussing it with the professor upon

receipt of the grade. If this does not bring about
satisfactory resolution, a student may contest the
grade formally by the following procedure:

e The student will submit to the professor, in
writing, the reasons for contesting the grade
within five days of receiving the grade.

e The professor will respond in writing to the
student within five days.

o If this does not bring about satisfactory
resolution the student may take the
grievance to the Vice President for
Academic Affairs who will rule on the
matter. The student must submit a written
request for a review of the issue(s) to the
Vice President for Academic Affairs within
21 days.

o The request must include a copy of the
student’s statement to the professor and
the professor’s response.

o The decision of the Vice President for
Academic Affairs will be final.

o If the professor involved is the Vice
President for Academic Affairs, the written
request may be submitted to applicable
Division Chair.

Late Assighments
All assignments are due as described in the
syllabus.

The policy governing the acceptance of

assignments handed in late is as follows:

e Extensions may be granted by faculty in the
event of sickness, death or serious iliness in the
student's immediate family, or similar
extenuating circumstances. Normally,
extensions should be requested at least five
days prior to the due date of an assignment. No
extension will be granted if requested on the
day the assignment is due.

e No assigned work will be accepted after the last
day of the semester or term unless a
prearranged extension has been granted
because of extenuating circumstances.

e Assignments submitted past due dates, when
approval to do so has not been granted, will be
penalized for each day the assignment is late,
as follows:

o 100 and 200 level courses — 10% per day
o 300 and 400 level courses — 25% per day

Class Standing

Class standing is based on the number of credit
hours successfully completed, including those
transferred from other institutions. Students are
classed as follows:

Year Credit Hours
Successfully Completed
First year 0-29 hours
Second year 30-59 hours
Third year 60-89 hours
Fourth year 90+ hours

Early Enrolment

High school students in grade 12 may enrol for up
to six hours of university level courses per semester
or three hours per term. Students must have an
average of at least 85% (3.3 on a 4.0 scale) and
must have written approval of their parent or
guardian and the high school they attend. Students
may take regular classroom courses on-campus
and/or they may take courses online through
Kingswood Extended.

High school students may also be able to earn
university credit for participation in other University
sponsored ministries or events. This credit is not
counted in the six hours of credit identified above.
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Credit for Prior Learning

Kingswood University recognizes that some

students have earned academic credit at other

institutions or have prior learning for which they may
be awarded academic credit. These fall into four
categories, defined here and expanded below:

e Prior Credit — transfer credit awarded for
academic courses completed at other
institutions, usually on a course-by-course
basis.

e Credit for Military Training — students who are
active or veteran members of the armed
services may be eligible for credit for their
military training and experience.

e Credit by Examination — credit awarded for
standardized tests such as Advanced
Placement or through examinations
administered by Kingswood.

e Prior Learning Credit — credit may be awarded
for non-credit workshops, experiences,
programs, etc. earned through the workplace or
life experience.

Principles:

e Only learning which applies directly to the
desired program of study at Kingswood will be
considered for credit.

e Students earning such credits must take at least
30 hours through Kingswood to earn a
Kingswood degree, even though they may have
more than the required number of hours for
graduation. This must be the final year of the
program unless special arrangements have
been made with the Vice President for
Academic Affairs.

e A maximum of 90 credit hours may be awarded
towards a bachelor’s degree and a maximum of
30 credit hours towards an associate degree.

e Within a bachelor's degree, normally a
maximum of 12 hours can be awarded towards
a major program of study and 9 hours towards
a minor program of study.

e Transfer, examination, and prior learning
credits are not awarded for Student Teaching or
the Supervised Ministry Experience.

Transferring from Other Institutions

Principles:

e Grades for courses transferred must be at least
C-, though the grade will not be recorded or
calculated in the student's GPA.

A maximum of 18 hours of Bible and Theology
courses can be transferred from institutions
which do not operate from a Wesleyan Arminian
theological perspective; however, transfer
credit will not be awarded for Christian Doctrine
I and Il or Doctrine of Holiness.

Transfer of credit from non-accredited
institutions is based on the nature of the
institution and credentials of faculty who taught
the courses to be transferred. Up to 60 hours of
credit may be transferred. A maximum of 18
hours of Bible and Theology courses can be
transferred; however, transfer credit will not be
awarded for Christian Doctrine | and Il or
Doctrine of Holiness. Students seeking transfer
credit from such institutions may be asked to
provide syllabi for courses to be transferred.

Processes:

All transcripts are assessed individually for

transfer credit by the Registrar.

Credit can usually be transferred seamlessly

from:

o other recognized accredited educational
institutions owned by The Wesleyan
Church;

o other institutions accredited by the
Association for Biblical Higher Education,
Commission on Accreditation;

o recognized Canadian educational
institutions;

o institutions whose accreditation is
recognized by the U.S. Department of
Education (USDE) and the Council for
Higher Education Accreditation (CHEA).

Transfer Agreements

Through a formal articulation agreement with
Elim Bible Institute and College (NY), students
who have completed Elim’s one- or two-year
program may transfer all credit from those
programs towards a bachelor's degree at
Kingswood. Credit from one of Elim’s Applied
Ministry Certificates may also transfer.

Through a formal articulation agreement with
the Advent Christian General Conference,
students who have earned the Certificate in
Biblical Studies from Berkshire Institute for
Christian Studies (MA) will be awarded at least
one year of credit towards a bachelor’s degree
at Kingswood.
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Credit for Military Training

Students may earn a maximum of 30 credit hours
for a bachelor’s degree program and a maximum of
15 credit hours for associate’s degree program
through credit for military training.

Processes:

e Students will be required to submit official
copies of military records, supplemented by a
letter requesting a review and documenting
relevant military experience.

e Credit will be assessed by the Registrar, in
consultation with other relevant parties.

e Students may be asked to submit additional
documentation or have an interview before a
determination is reached.

Credit by Examination

Students may be awarded up to 18 hours of
academic credit for standardized exams such as
Advanced Placement or International
Baccalaureate. On some occasions students may
take an internal examination to earn academic
credit.

Processes:

e Official grade reports must be submitted for
credit to be awarded.

e Advanced Placement (AP) — transfer credit
may be awarded for exams with grades of 3, 4,
or 5.

e International Baccalaureate (IB) - transfer credit
may be awarded for exams with grades of 5, 6,
or7.

e Students with other advanced placement
credits should contact the Registrar’s office for
further information.

Prior Learning Credit

Iltems such as workshops, seminars, self-study,

non-credit classes, training programs and/or work

experiences will be considered, including programs
such as Youth with a Mission (YWAM).

e Students may earn a maximum of 30 credit
hours for a bachelor's degree program and a
maximum of 15 credit hours for associate
degree program through the assessment of
prior learning.

e A training certificate or experience will only be
credited to one course.

e Credit will not be awarded more than once for
the same experience.

Processes:

e Students will be required to submit a petition
and relevant documentation to demonstrate
why they should be awarded credit for prior
learning. This may be done as part of the
admissions process or later in a student's
program.

e Credit will be assessed by the Registrar in
consultation with other relevant parties.

e Students may be asked to submit additional
documentation or have an interview before a
determination is reached.

Graduation Requirements

A student will be granted a degree upon meeting the

following conditions:

e a life of high moral standing and a committed
discipling relationship with the Lord and
Saviour, evidenced by full engagement in local
church worship and all Kingswood worship and
ministry requirements, and quantified by a
grade of at least B in each semester or term’s
Spiritual Formation Component. On-campus
students are required to attend chapel,
Mentorship Cohort, Apprenticeship, and official
campus spiritual formation events;

e successful completion of all
requirements;

e a minimum of 30 credit hours, and the last 30
credit hours preceding the conferring of the
degree, earned through Kingswood University,
unless special arrangements have been made
with the Vice President for Academic Affairs;

e aletter grade of "C-" or above attained in all 300
and 400 level courses and a minimum
cumulative GPA of 2.0;

e full payment of all financial commitments to the
University.

program

Additional graduation requirements may apply to
some degree programs. Online students may be
required to complete an interview with a faculty
committee.

Graduation Honours

The following honours are awarded to graduates in
bachelor's degree programs. Students who transfer
to Kingswood University must have completed at
least 60 credit hours through Kingswood University
to qualify for graduation honours.

In recognition of academic achievement, graduates
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with superior GPAs will be designated as follows:

e 3.4-3.59 cum laude (with honours)

e 3.6-3.79 magna cum laude (with high honours)
. 3.8—4.0 summa cum laude with highest honours)

Recipients of the Valedictorian and Salutatorian
awards are chosen by the faculty, primarily for high
academic achievement.

Recipients of the Delta Epsilon Chi Honour Society
award are chosen by the faculty based on having
achieved a cumulative grade point average of not
less than 3.3 and demonstrated an outstanding
Christian character and leadership ability. This
award is made available through the Association for
Biblical Higher Education (ABHE).

August Graduates

Students in bachelor’'s degree programs who, at the
time of graduation, are no more than two courses
(maximum six credit hours) away from completing
their program of study may be granted permission
by the Vice President for Academic Affairs to
participate in Commencement with the designation
August Graduate. This provision also applies to
students who are completing their Supervised
Ministry Experience during the summer semester if
the supervised ministry marks the conclusion of
their academic work.

Students in associate degree programs who, at the
time of graduation, are no more than one course
(maximum three credit hours) away from completing
their program of study may be granted permission
by the Vice President for Academic Affairs to
participate in Commencement with the designation
August Graduate.

If all course work is not completed by August 31 of
that year, graduation will be withheld until
Commencement of the following year. A student is
not permitted to participate in Commencement a
second time and will graduate in absentia.

Academic Integrity

The Senior Dictionary of Canadian English defines
plagiarism as “an idea, expression, plot, etc. taken
from another and used as one’s own.”

Plagiarism is the use of ideas or words from another
source without giving credit. This includes all printed
and electronic sources, communications,

presentations, and the use of generative artificial
intelligence tools.

Plagiarism is a serious offence in the academic
community and is especially offensive in the
Christian academic community since it is an act of
dishonesty, evidencing a lack of integrity. Cheating
on tests, exams, and other assignments is equally
offensive. For this reason, any source that is quoted
directly, and all statements of fact or opinion that are
not common knowledge, must be referenced with a
parenthetical reference.

Plagiarism and other academic dishonesty will not
be tolerated at Kingswood University and normally
will result in the following academic penalties:

e A first offence will result in failure of the
assignment or test.

e A second offence (even if occurring in a
different course than that of the first offence
and/or in a subsequent semester or term) will
result in the failure of the course in which the
second act of plagiarism or academic
dishonesty occurred.

e A third offence (even if occurring in a different
course than that of the first or second offence
and/or in a subsequent semester or term) will
result in dismissal from the University.

All students enrolled in online courses are required
to submit an Integrity Statement at the conclusion of
the course indicating that all work submitted is their
own and that resources have only been used as
permitted in the course. Grades in these courses will
not be finalized until the signed statement is
submitted. Online students may be required to use
a proctor for significant exams.

Generative Artificial Intelligence (Al)
Generative Al is a tool which can encourage
learning 